
Your assignment: 

Create one FEATURE page (see a sample issue of the Dorian Scroll for an example) using your two 

articles plus at least one of the personality profiles from your group, typed up.  It is NOT a front 

page!!  You create the name of your group’s paper.  The page should be page 10. 

 

Tips for using InDesign: 

 
 

Remember that layers matter.  Whenever you are typing text, you need the GREEN text layer clicked.  When 

you want to add a graphic (picture, caption, credit), you need the RED graphics layer clicked.  When you 

want to add the name/page number of your paper at the top, it should be the FOLIO.  You will probably not 

use any other layers. 

 

 
 

You need to decide how to arrange the three articles on the page.  To add text to the page, make sure the 

TEXT layer is selected, choose the  button, and create a box.  Paste the article into the box.  

It’s okay if the box is smaller than the article.  Make sure the article is single spaced, size 10 font before 

pasting. 

 

Remember that articles should fit inside columns.  Make sure it fits tightly. 

 

Remember to move anything, you have to have the  button selected. 

 

If you get something exactly how you like it, you can 

“lock” the layer so you don’t accidentally move it.  That is 

done by clicking the empty box to the left of the layer.  

Once you click it, a little pencil with a line shows up.  To 

move stuff in the layer again, just click it again! 



If you want your article to go into a second column, make your column the right size, even if it cuts off some 

of the article.  Click on the tiny RED arrow at the bottom right of the green box.   

 

 (except your box should be green) 

 

When you click the red arrow, should see that your arrow has a little black box that looks like it has text 

attached to it. 

Click on the next column over.  The rest of your article will show up there.  Arrange article as you wish. 

 

Also make a headline using the TEXT layer and the  button.  You can choose the font.  To 

make a subhead, make a different text box and place it underneath. 

 

Make sure you have the button highlighted.  When it is, then the text menu appears at the 

top of the screen.  (See below) 

 

 
 

When the text is highlighted, you can change the font, the font size, etc. 

 

 

 
 

Font size how much space is between lines  

 

To add in space for pictures, change your layer to GRAPHICS (red) and use the  box to create 

a rectangular frame with an X through it as the placeholder for whatever picture you are going to add in. 

 

To make the text go AROUND the frame, click the WINDOW button 

 

 

Don’t touch 

these 

Font 

 

 

Change to italics, 

bold, or bold 

italics 



 
 

 

   
 

To add in a caption box, make sure your GRAPHICS (red) layer is checked and make a  box 

underneath your .  Then make sure that PHOTO CAPTION is selected in the OBJECT 

STYLES menu on the right side of the page. To make a photo credit, make a small GRAPHICS type box and 

use the menu at the top to rotate it to 90 degrees after selecting the PHOTO CREDIT object styles option.   

 

 

 

 

It is originally set all the way on the left.  This means that 

the text goes over the picture.  Change it to either the 2
nd

 

or 3
rd

 option, depending on what kind of graphic you 

want.  If it is going to be a cut-out graphic, choose option 

3.  If it is going to be a rectangle, 2 OR 3 should work. 

 

Window Tab 

Text Wrap tool 



You have to make sure the  box is NOT selected, but the  is instead. 

 

 

To make rules on your page to divide articles or to put under the name/date, use the button.  It 

should be a graphic! 

 

Don’t forget that your article columns MUST be EVEN!   

 

 
 

 

To create a BYLINE and a CREDIT LINE, use 

the PARAGRAPH STYLES MENU at the right 

when you make the GREEN text box.  Make 

sure that the BYLINE MASTER ‘08-‘09 is 

selected when you type the byline, and BY LINE 

BOTTOM ‘08-‘09 when you type the credit line. 

 

To change the font to the correct format, use 

Photo Caption and Photo Credit on the 

PARAGRAPH STYLES menu.  (It’s further 

down). 


